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SIS Parent Portal 
Enhance your connection between your children and their education. 

 
To begin using the Parent Portal, simply follow these steps: 
 

1. Fill out the Parent Portal Registration form and return it to the school.   
 
2. Your password will be emailed to the address you provided on the registration form.   

 
3. Go to the Parent Portal web page http://sisk12.stjschools.org/SJ. You may also go to the school 

homepage at http://www.stjschools.org and click the parents tab and choose Parent Portal. 
 

4. Click on the Parents tab and then log in.  You must be on the Parents tab in order for your login 
to work. 
 

 
 
If you have problems or questions about accessing the site, please contact the school where 
your child is enrolled.  

 
NOTE:   

• If your email address changes, be sure to contact the school and let them know so your contact 
info can be updated. 

 
• As part of the security procedures, the ONLY way to receive your password is by email. The 

school office cannot give it to you because they do not have access to your password.  
 
 

http://www.stjschools.org/
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Once inside the Portal, you will have access to several different areas of information for each child you 
have enrolled in the district.  Each of these areas is explained below. 
 
If you have more than one child enrolled, select which child’s information you wish to view by clicking 
the Change Student(s) link at the top of the page.  
 

 
 

Normally you will want to view information for the current school year, but if you have a need to view 
information from a previous school year, use the Change Year link. 

On any of the pages, if a teacher’s name is underlined, it means an email address is available for that 
teacher.  Clicking the name will let you send an email to them. 
 
 
Home Tab 

Classes 
The drop-downs on this page can be used to select a specific semester, term, or the full year as well as to 
change between the student’s class schedule, class change history, 4-year course plan, and class pre-
registration requests. 

 
 

From the class schedule, you can access the Homework and Gradebook for each class by clicking the 
appropriate link. 

Homework 
Homework for the selected class displays on this page for a set period of time, determined by the teacher. 

Gradebook 
This screen shows all entries from the gradebook (including all assignments that have been entered by 
the teacher.)  Use the drop-down lists to change the order of the grades or to select a specific term.  
Click the Update Display button to re-display the page based on your selections. 
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Calendar 
The calendar allows for the viewing of homework assignments, absences and tardies, and discipline 
incidents for your students.  Check the All Students box to see the data for all students or leave it 
unchecked and switch between students by using the Change Students link in the upper left corner.  
Holding the mouse over the icons on the calendar will display details for that item.  NOTE:  The default 
selections for what to display on the calendar can be set on the Account Management page. 

 

 
 

Announcements 
Any current announcements from the district are displayed on this page.  Use the calendar to change the 
date and view previous announcements. 
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Homework 
View the homework assignments for all classes. 
 

 

Gradebook Summary 
This page shows a calculated grade in each class based on all of the assignments, tests, etc. which have 
occurred to date.  The percentages and grades on this page will change each time new scores are entered 
into the gradebook. 
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Family Data 
This screen shows the contact information the district has for your family.  If you notice anything which is 
incorrect, please contact the school where your child is enrolled. 
 

 
 
 

Attendance Tab 

Attendance 
This area displays all dates with attendance markings in the selected school year as well as the student’s 
attendance percentage. 
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Special Additional Attendance 
If the district tracks and reports attendance that occurs outside the normal school day, it will be displayed 
on this page. 

Attendance Steps 
Districts have the ability to designate a point value for each absence (e.g. excused absences might count 
as five points, excused absences count as one point, etc.)  These points are then totaled and letters are 
mailed to the parents of students who have more than a certain number of points.  Contact the district for 
details about their Attendance Step policy. 

Discipline Tab 
If the student has had any discipline incidents, they will be displayed on this page. 
 

 

Grades Tab 

Regular Grades 
All grades for the year for the student are displayed on this page.  These are the final grades received for 
each period.  These grades do not appear until the final grade has been assigned for the specified period. 
 

 

Progress Grades 
These are the grades that show on a mid-term progress report.  Once posted, they do not change, just like 
Regular Grades.  These grades are not usually used for calculating GPAs or awarding graduation credit.  
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Credits and GPA 
This page shows cumulative-to-date totals of graduation credits and GPAs for different timeframes.  This 
Year Term-X shows the term (usually quarter) grade point average for the student.  This Year Semester-X 
shows the semester GPA.  Sem Year to Date is the GPA for the current school year and does not take 
previous years into account.  Acum Sem thru This Year is the student’s cumulative GPA for their entire 
high school career. 

 

High School Transcript 
For high school students, this screen shows all of the classes the student has taken during their entire high 
school career.  The credits listed in the Credits column count toward graduation.  S1 indicated Semester 1 
(usually the Fall of the school year) and S2 indicates Semester 2 (usually the Spring semester.) 
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Meals Tab 

Charges and Deposits 
Use this page to view the student’s lunch account history.  Click Detail to view more information about a 
date including what the student purchased, whether it was charged or a cash purchase, as well as amounts 
and check numbers.  

 

 
 

Making Online Meal Deposits through Parent Portal 
You can now use Parent Portal to pay meal fees on line!!! To provide this service at no cost to the school 
district, a convenience fee is added to each transaction; the fee covers processing costs. The 
convenience fee is a sliding scale charge based on the amount of deposit. The maximum deposit allowed 
is $200.00.  

Deposit Amount Sliding Scale Service Charge 
$0.01 – $20.00 $1.00 
$20.01 – $55.00 $2.00 
$55.01 -$90.00 $3.00 
$90.01-$125.00 $4.00 
$125.01-$160.00 $5.00 
$160.01-$195.00 $6.00 
$195.01 + $7.00 
 

Steps for paying school meals on-line: 

1. Log-in to Parent Portal 
2. Go to the Meals tab 
3. Go to On-Line Payment option 
4. Enter Deposit Amount (a sliding scale notice will appear) 
5. Proceed to verification 
6. Read the confirmation of charges (includes sliding scale service charge) 
7. Proceed to PayPal (PayPal account not required) 
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Once the transaction is complete, the deposit is immediately posted to your child’s account and can be 
verified on Parent Portal. If you have questions about this service, please call Linda Webster, St. James R-
I Director of Food Services, at 572-265-2717. 

 
Other Tab 

Awards 
Any awards the student has received are shown here. 
 

  

Activities 
This page displays all school activities with which the student is involved.  
 

 

 

Medical 
Use the drop-down list to select the type of entries to view. 
 

 
 

Assessments 



08/10/2009 SISK12 10 
 Copyright © 2009 School Information Systems – a Division of Tyler Technologies 

View the scores for each standardized test this student has taken.  If the student has not taken a particular 
test, the page will be blank. 
 

 
 



08/10/2009 SISK12 11 
 Copyright © 2009 School Information Systems – a Division of Tyler Technologies 

 

Account Management 
The Preferences section allows you to set the default items you wish to show on the Calendar page.  
Checking All Students will make the calendar show all of your students, regardless of which student is 
currently selected for viewing. 

 

 
 

If you want to alter your password, you can do so in the Change Password section. 
 

 
 

The Login History page shows a record of each time this username has been used to access the portal as 
well as the IP address being used at the time. 
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